
WHY USE A RMTS SYSTEM

• Valid record of the activities of a large group 
of employees performing similar work 
activities

• Efficient.  Saves staff’ from filling out lengthy 
time sheets every 2-week period

• I.e.  You not have to worry about  direct allocation of 
activities to correct PCAs

RMTS…… HOW DOES IT BENEFIT ME?

• TIIME SAVING FOR YOU

• MORE ACCURATE THAN ALTERNATIVE(S)

• MAXIMAIZES FUNDING RESOURCES

• COVER COSTS FOR STAFF SALARIES, BENEFITS, 
EQUIPMENT, TRAVEL, FACILITIES AND 
ADMINISTRATIVE COSTS 

• MANY OF THESE COST ITEMS ARE FUNDED BY FEDERAL 
$$$ IN THE COST POOL
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RMTS GENERAL
• STUDY IS TOTALLY RANDOM 

– DATE, TIME, PERSON

• STUDY IS ON-GOING (SENT OUT DAILY)

• UNIVERSE UPDATED CONTINUALLY 

• COMPUTER PARAMETERS
– PARTICIPANT NAMES (UNIVERSE = 250)

– PARTICIPANT WORK LOCATIONS

– STUDY DATES (EVERY STATEWIDE WORK DAY)

– STUDY HOURS (8am - 5pm)

– DAILY CONTACT REQUIREMENTS (45)

RMTS GENERAL
• Computer creates random contacts and 

sends contact notices

• The E-RMTS “hits” arrive via E-Mail

• Staff contacted completes and submits 
form (within 24 hours)

• Activity code information received by the 
computer (C/O) 

• The data compiled is used to cost allocate 
and generate financial reports
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ACTIVITY CODES
• 300-01 Emergency Assistance

• 370-01 Health Care Admin Case Management  (Medicaid Eligible)

• 306-01 Child Welfare Eligibility Determination (Title IV-E) 

• 306-02 Placement Prevention Case Management and Administration

• 306-03 Foster, Group  &  Residential Care Case Management &              
Administration 

• 306-04 Court Activities Related to Placement

• 306-05 Foster Care Recruitment and Licensing

• 306-06 Training Related to Placement and Placement Prevention

• 308-01 Adoption Case Management and Administration

• 305-01 Clinical Services

• 329-02 Other Service Related

• 999-00 Non Service Related

300-01 Emergency Assistance
(TANF)

• Receiving  or responding to a referral or report 
indicating emergency  conditions meeting EA 
“emergency condition”  (CA/N referral) 

– Completing risk assessments (CP investigations)

• Developing plans *

• Activities relating  to an application for EA *

• Authorizing Emergency Assistance and services *

• Administrative activities;  documentation, 
payment,  reporting processes and training 
others *

* New Duties For Navigation Unit
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370-01 Health Care Administrative Case 
Management (Medicaid Eligible)
• Assisting Medicaid clients gain access to 

Medicaid covered services

• Case planning

• Coordinating and liaison activities  with health 
care providers

• Medicaid eligibility application activities

• Referring or arranging for medically covered 
services (I.e. hospital admissions) 

• Transporting to and from medical appointments

• Not direct service(s); which would be direct  
Medicaid billed

306-01 Child Welfare Eligibility 
Determination (Title IV-E)

• Activities that contribute to making a 
determination of whether or not a child is eligible 
for Title IV-E Foster or Adoption Support program

– Collecting/gathering eligibility information

– Completing and processing eligibility forms

– Talking with eligibility workers or responding to 
requests made by eligibility workers regarding a 
child’s Title IV-E eligibility determination

– Preparing for and participating in all fair hearings and 
appeals related to IV-E eligibility

22



306-02 Placement prevention case 
management and administration

• Placement prevention 
– a case where following an assessment it is 

determined that the child needs services targeted to 
prevent out-of-home care

• Activities related to preventing the child from 
being removed

– case/service  planning

– linking to services (arranging) to prevent removal

– Coordinating services with parents and providers

– routine contacts, monitoring,  visits & communications

– travel associated with above

– family preservation and family centered services

306-03 FOSTER, GROUP AND RES CARE 
CASE MANAGEMENT & ADMINISTRATION

• Activities related to foster , group and residential 
care services:

– interviewing child, family or care provider

– preparing child for and placing him/her

– care consultation and planning 

– coordinating

– case conferences 

– preparing forms, materials and documents related to 
service needs

– monitoring/evaluation

• Differs from 306-02 due to relationship with 
placement vs placement prevention activities
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306-04  COURT ACTIVITIES RELATED TO 
PLACEMENT

• PREPARING FOR OR PARTICIPATING IN LEGAL/COURT 
CONSULTATION, PROCESS OR PROCEEDINGS RELATED 
TO PLACEMENT OF A CHILD

– PREPARING OR DETERMINING NEED TO FILE  PETITION 
SEEKING REMOVAL

– CONSULTATION WITH ATTORNEY

– COURT DOCUMENTATION RELATED TO PLACEMENT OR 
REMOVAL 

– COURT REPORT PREPARATION

– COURT APPEARANCES

– COURT REVIEWS AND DISPOSITIONAL HEARINGS

306-05 FOSTER CARE RECRUITMENT AND 
LICENSING

• ACTIVITES RELATED TO THE RECRUITMENT, RECEIPT 
OF LICENSING APPLICATIONS, STUDY MONITORING 
AND ISSUANCE OF LICENSES TO FOSTER HOMES AND 
GROUP CARE FACILITIES USED BY THE DEPARTMENT 
FOR THE PLACEMENT OF CHILDREN
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306-06 TRAINING RELATED TO PLACEMENT 
AND PLACEMENT PREVENTION

• PARTICIPATING IN OR PREPARING FOR TRAINING 
EITHER AS A TRAINER OR TRAINEE

• SUBJECT OF TRAINING SHOULD FOCUS ON PLACEMENT 
PREVENTION, FOSTER, GROUP RES CARE & ADOPTIONS

– ATTENDNG AGENCY INSERVICE TRAINING

– ATTENDING TRAINING AND EDUCATION PROGRAMS 
OUTSIDE AGENCY  (RETAINING CASELOAD 
RESPONSIBILITIES)

308-01 ADOPTION CASE MANAGEMENT AND 
ADMINISTRATION

• Activities related to the development and 
maintenance of adoptive placements 

– determination and maintenance of AA eligibility

– AA rate setting, grievances and negotiation(s)

– recruitment of adoptive home(s)

– home studies

– case planning

– pre-placement activities

– post-placement activities

– use of adoption exchanges
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305-01 CLINICAL SERVICES

• SERVICES TO ASSIST YOUTH, WHO ARE SEVERELY 
EMOTIONALLY DISTURBED (SED) OR AT RISK OF SED

– COMPLEITNG INTAKES AND ASSESSEMENT

– PROVIDING PSYCHIATRIC AND PSYCHOLOGICAL TESTING

– PROVIDING FAMILY, GROUP AND INDIVIDUAL COUNSELING 
AND THERAPY

– CLINCIAL CONSULTATION, CASE /CHILD SPECIFIC, TO 
OTHER AENCIES  

329-02 OTHER SERVICE RELATED

• ACTIVITIES WHICH DO NOT FIT ANY OF THE BEFORE 
MENTIONED CODES

– DAY CARE LICESNSING

– RESOURCE DEVELOPMENT

– TRAINING WHICH IS NOT RELATED TO PLACEMENT OR 
PLACEMENT PREVENTION SKILLS

– HOMEMAKER SERVICES

– EMERGENCY ASSISTANCE Services (NON-EA ELIGIBLE)

– HEALTH CARE ADMINISTRATIVE CASE MANAGEMENT (NON-
MEDICAID ELIGIBLE
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999-00 NON-SERVICE RELATED

• NON-PROGRAM RELATED ACTIVITIES
– SUPERVISORY CONFERENCES

– STAFF MEETINGS

– BREAKS AND LUNCH

– FLEX TIME AND COMP TIME

– ANNUAL LEAVE

– SICK LEAVE

RMTS MYTHS

• WASTE OF TIME

• PERFORMANCE EVALUATIONS

• “999” HITS COST US $$$

• STUDY CORRUPTION

• CIRCLE 999, SAVE TIME, IT DOESN’T  MATTER 
– 36% OF CONTACTS WERE 999’S, I.E. 09/01
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RMTS SUMMARY

• RMTS BRINGS FEDERAL $$$ TO DHW
• THESE $$$ SHOW UP IN YOUR PAYCHECK AND 

FUND YOUR PROGRAMS
• THE SERVICES FUNDED BY THESE DOLLARS 

SUPPORT THE CHILD WELFARE GOALS OF 
SAFETY, PERMANENCY AND WELL-BEING

• RMTS, IN SOME  FORM, WILL ALWAYS BE WITH 
US

“WHY SHOULD I CARE” ???
“WHATS AT STAKE”???

“WHATS IN IT FOR YOU”???

SERVICES FOR CHILDREN
&       

YOUR JOB!!!

28



RDU CONTACTS
IV-E / Medicaid             Social Security
• Tom Barnes (334-

5826)

• Kathy Baldwin (334-
0697

• Krista Easteppe (334-
0660

• Steve Jensen (334-
6518)

THE END -
THANK YOU!
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STANDARD 
FOSTER CARE IV-E AND MEDICAID ELIGIBILITY 

ELECTRONIC SUBMISSIONS  
 
 

Purpose 
 
The purpose of this standard is to provide direction and guidance to the Children and Family 
Services (CFS) staff regarding the electronic submissions of foster care applications to the 
Resource Development Unit (RDU).  These standards are intended to 1) achieve statewide 
consistency and 2) provide the maximum opportunity to establish and then to manage/maintain 
the most beneficial eligibility status for various foster care benefit programs for all children 
placed into alternate care.   
 
Beginning June, 2008 FOCUS will implement the automated eligibility function within Idaho’s 
State Automated Child Welfare Information System (SACWIS).   This will necessitate practice 
and procedural changes for regional staff regarding how foster care Initial Applications and Re-
determinations will be submitted to the RDU.  The implementation of the automated eligibility 
function within SACWIS will also result in changes for RDU’s role, function and business 
practices.   
 

Introduction 
 

When children are removed from their homes and placed into alternate care a variety of 
resources are required to maintain them while in foster care.  These resources are primarily 
derived from two sources; 1) state general funds and 2) federal funds.  It is important that CFS 
maximize federal revenues as this offsets limited state general fund obligations.  Title IV-E and 
Medicaid eligibility are especially important federal benefiting programs as they represent 
uncapped entitlements and have a favorable federal financial participation (FFP).  These federal 
funding streams (with some state match funds) provide for the maintenance and medical needs of 
foster children in addition to other funds for CFS (administration, training, adoption assistance, 
etc).   
 
In order to access the various foster care benefit programs there are specific eligibility 
requirements which have to be met and demonstrated by the state.  It is important that CFS staff 
adhere to the following guidelines to ensure accurate eligibility determinations, to maximize 
federal funds for regional budgets, to provide for essential services and resources for children in 
alternate care and to avoid federal penalties upon audit/review. 
 
 
 
 
 

 
 

32



Overview 
 
 
Regional staff should note, the completion of either the Initial Application or Re-Determination 
Form(s) is essentially the same as previously; there is no difference in how to key FOCUS (staff 
are referred to the Initial Application and Re-determination Quick Reference Guide).  Accurate 
and thorough completion of the screens and fields will ensure the necessary information 
populates to the fields on the various eligibility tabs and that the electronic system derives the 
appropriate decision. 
 

• The electronic system is very “logical, and linear.  It cannot reason. It will derive 
decisions based on what staff enter, or not enter, into the electronic case record.   The 
system only knows to be true that which was the last entry into the system.  

• The new system will require accurate and current information is keyed especially as 
regarding family make-up, participant roles, relationships and financial information. 

o e.g. if a parent goes back to work from a previous time that should be reflected in 
the income screens. 

o e.g. if a parent moves in or one moves out from previously indicated that 
information has to be updated immediately.   

 
Staff should note there are no changes in either Title IV-E or Medicaid eligibility requirements.  
 
Temporarily, pending an IT/SACWIS solution to scanning capabilities, electronic file storage, 
purchasing equipment (scanners, printers, training, etc,) regional staff shall submit both a hard 
copy application packet (exactly as previously done) and in addition the new requirement is to 
submit the application electronically. 
    

• The only new thing for the field to do is, in addition to the hard copy document packet, 
submit the information electronically. 

 
The system is built to show the “status” of an application (or Re-Det) at any point in the work 
queue; e.g. it is possible to track the progress of the application as it proceeds through the system 
along various phases of completion (Regional Staff → Document Control → RDU staff ). 
 

• When applications or re-determinations are created, the system status indicates “In 
Process”. 

• After all pertinent data is entered by the regional staff, they Submit the record and the 
status changes to “RDU Control”.   

• The record is assigned to RDU eligibility Staff and becomes “RDU Decision”. 
• After reviewing the data, RDU staff Confirms the child either meets or does not meet 

Title IV-E requirements.  The status changes to “Completed”. 
 
Once FOCUS derives a Title IV-E eligibility Determination, only a Resource Development Unit 
(RDU) staff with eligibility determination authority CONFIRMS the decision. 
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 Note, the automated system is determining Title IV-E eligibility, only. 
 

• To start the FOCUS Electronic IV-E Eligibility record, create by using the ADD button 
from the Eligibility Summary screen located on the Person Profile, Eligibility Button.  
(See FOCUS Update for more detailed information.) 

• If Initial IV-E Eligibility is determined NOT Title IV-E Eligible and RDU communicate 
that child could possibly be IV-E Eligible if one of the requirements are met, this requires 
an additional FOCUS Electronic Re-Submission of an Initial IV-E Eligibility record by 
using the ADD button with the additional information as instructed by RDU. 

• If Initial IV-E Eligibility is determined NOT Title IV-E Eligible and RDU communicate 
that child will never be IV-E Eligible for this removal episode no further FOCUS 
Electronic IV-E Eligibility determinations will be needed, proceed with normal 
processing of foster care application for other types of Eligibility. 

 
 
 
 

Standard - Applications 

 

TIMELINESS - 

A) It is the responsibility for regional staff to submit foster care application “packets” to RDU 
thirty days from the child’s physical removal from the home (court order removals or voluntary 
placements). 

B) RDU will make a determination within 4 working days of receipt of a completed application. 

 

PROCEDURES REGIONAL STAFF - 

A) EPICS  

• Verification and set-up pending FA case  

• Ensure/arrange any pre-existing regional SR case (e.g. Medicaid) for the child  is closed 

B) Key FOCUS (Reference - Foster Care Application and Redet Quick Reference Guide) 

• Child Section 

o Tribe 

o Health 
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o School 

o Income/Assets (record all amounts from all sources) 

o Legal 

• Resource/Placement Section 

• Mother/Father Section 

o Paternity - If more than one father is identified, staff should identify primary (this 
is needed in order to accurately determine deprivation on some cases) 

o Income/Assets (record all amounts and sources) 

 RDU will later determine whether, which, may be exempted or excluded 

o Critical that SSI/SSA benefit is recorded accurately 

• Household child removed from Section 
 
C) Special instructions, FOCUS Eligibility Keying  
 

• Regional staff will key lighted areas in the eligibility sections beginning at the summary 
screen and proceeding through the tab sections. 

 
• The date the child was removed from the home is the Eligibility effective date (this will 

be keyed by RDU).  Key AFDC eligibility month and year the date child was removed 
from the home and entered into an eligible placement. If the CTW or Reasonable Efforts 
to Prevent Placement are not in the month of an eligible placement, then the initial AFDC 
month is the month (and year) the Prosecuting Attorney files petition or the date of the 
first court order if no petition was filed.  

• If an initial resubmission it warranted, enter the eligibility effective date and the AFDC 
Eligibility month and year the day the child was removed or entered into an eligible 
placement.   

D) Submitting application (electronically) to RDU 

Use add button on the Eligibility Summary Screen to initiate process 

• Workflow status is now considered, “In Process” 

• Work through the tabs on the Title IV-E Eligibility Determination for … Screen (staff are 
referred to FOCUS instructions for completion guidance) 

o Summary 
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o Placement 

o Demographic 

o Legal/Voluntary 

o Family 

o Income 

o Assets 

• Once the information is recorded and saved on the Title IV-E Eligibility Determination 
for … screen, regional staff should click SUBMIT.  This sends the Initial Title IV-E 
Eligibility Determination request to the RDU. 

o Workflow Status changes to RDU Control 

o Regional staff shall in addition submit the hard copy packet.  Regional staff 
should not submit the electronic referral until they have concurrently put the hard 
copy packet in the mail (e.g. ideally the arrival of the electronic referral and hard 
copy packet to Document Control should occur in temporal proximity). 

 Application Form printed out 

 Court orders 

 Social Security application for children who are not EPICS clients 

 Application for birth certificate or copy of birth certificate (for non 
verified Bur Vital Stats children) 

 Child support work sheet for voluntary placement cases. 

 VPS for children placed voluntarily (signed by both parties) 

 DOL wage statements, paycheck stubs or  

 Employer Verification forms 

 

PROCEDURES RDU, DOCUMENT CONTROL - 

A) Doc Control staff will check for signatures, prep hard copy file/record and print off necessary 
documents which may be in electronic form. 

B) Doc Control staff will provide printed application to Social Security Program Specialist for 
review and SSA/SSI confirmation.   
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C) Distribute/assign to Eligibility staff 

• Once assigned, if there is a need for re-assignment due to extenuating circumstances, 
RDU eligibility social worker should confer with supervisor who will direct DOC 
Control to re-assign case as appropriate. 

• SUBMIT to inform Eligibility Staff of the Assignment 

o Workflow status is now RDU Decision 

 

PROCEDURES RDU, ELIGIBILITY STAFF - 

A) RDU staff reviews and completes the required information on the Title IV-E Determination 
for …screen (and associated tabs) 

• If, application is incomplete or otherwise has missing information of critical nature and 
RDU eligibility staff  elects to hold application pending additional material being 
submitted, then RDU staff shall contact regional worker requesting such. 

o Regional staff should send the additional requested material through Document 
Control (who then forwards it along to assigned RDU eligibility worker). 

• If application is incomplete and RDU staff (with conferring with Regional staff) 
determines that a decision needs being made immediately, IV-E will be denied and 
Medicaid opened under the appropriate program code.   

o Regional staff shall send (follow-up) Initial Application Re-submission (with 
requested info/materials), as instructed previously. 

 A decision of the IV-E eligibility still needs to be determined, either yes or 
no 

B) SUBMIT for a FOCUS-derived decision 

• Workflow status is  RDU Decision 

C) FOCUS derives a decision on the client’s Initial Eligibility request (either IV-E pending or 
Not IV-E eligible).   

D) RDU eligibility staff CONFIRMS the derived decision. 

• Workflow status is now Complete. 
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Standard – Re-Determinations 

 

TIMELINESS - 

A) Due every six months or if a change has occurred that makes the client no longer IV-E 
Eligible. 

• Staff should be cognizant of alerts 

• FOCUS will automatically close eligibility > 60 days over-due as calculated by the 
Eligibility Effective Date. 

PROCEDURES, REGIONAL STAFF – 

A) In order to initiate a request for a re-determination go to the Eligibility Summary …for screen 
and use the RE-DETERMINATION button. This should only be done when you have previously 
had an Initial IV-E Eligibility “IV-E Eligible” determination for the client for the same removal 
episode.  If the client had an Initial IV-E Eligibility “IV-E Eligible” determination and “NOT IV-
E Eligible” re-determination for the same removal episode, you can submit another Electronic 
IV-E Re-determination by clicking on the RE-DETERMINATION button. 

B) Record and SAVE the information on the Title IV-E Re-Determination Eligibility for … 
screen (and all associated tabs) 

• Summary 

• Placement 

• Demographic 

• Legal 

• Family (Family tab restricted to RDU) 

• Family Income 

• Child’s Income (Child’s Income tab restricted to RDU) 

• Child’s Assets (Child’s Assets tab restricted to RDU) 
 
C) Special instructions, FOCUS RE-Determinations keying  
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• Regional staff must key in the date they want the Eligibility Month and Eligibility Year 
based on the month the 6 month re-determination is due on the Summary Screen of the 
re-determination .  The period under review will populate automatically based on 
previous determination dates in FOCUS. 

  
o For example, if the child was removed on June 12, the re-determination Eligibility 

Month and Year would be December 31 of the same year. If the child came into 
care on December 21, the re-determination Eligibility Month and Year would be 
on Jun 30, of the following year. 

D) Click SUBMIT 

• Workflow Status is now RDU Control 

PROCEDURES, RDU DOCUMENT CONTROL - 

A) Record Documents received date when the appropriate supporting documents are received 
from the region 

• Workflow Status is RDU Control  

o Select Doc Control staff as the Responsible staff if still awaiting documentation 
from the region. 

B) Distribute Re-determination request to a RDU eligibility staff from the Summary tab (assign 
Responsible Staff). 

• SUBMIT to inform Eligibility Staff of the Assignment 

o Workflow status is now RDU Decision 

PROCEDURES, RDU ELIGIBILITY STAFF - 

A) Alert is generated, received by assigned worker 

B) RDU eligibility staff reviews and verifies previous Re-determination information  

C) Record information (tabs) on Title IV-E Re-Determination …for screen 

D) SUBMIT for pending decision 

• FOCUS Derives either a Pending IV-E eligibility status vs. Not IV-E eligible decision 

E) RDU eligibility staff CONFIRMS system derived decision. 
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STANDARD:   Initial Foster Care Applications and Re-Determinations 
 
 

Purpose
 

The purpose of these standards is to provide direction and guidance to the Children and 
Family Services (CFS) programs regarding the submission of foster care application 
packets to the Resource Development Unit (RDU).  These standards are intended to 1) 
achieve statewide consistency and 2) provide the maximum opportunity to establish and 
then to manage/maintain the most beneficial eligibility status for various foster care 
benefit programs for all children placed into alternate care. 
   

Introduction
 

When children are removed from their homes and placed into alternate care a variety of 
resources are required to maintain them while in foster care.  These resources are 
primarily derived from two sources; 1) state general funds and 2) federal funds.  It is 
important that CFS maximize federal revenues as this offsets limited state general fund 
obligations.  Title IV-E and Medicaid eligibility are especially important federal 
benefiting programs as they represent uncapped entitlements and have a favorable federal 
financial participation (FFP).  These federal funding streams (with some state match 
funds) provide for the maintenance and medical needs of foster children in addition to 
other funds for CFS (administration, training, adoption assistance, etc).   
 
In order to access the various foster care benefit programs there are very specific 
eligibility requirements which have to be met and demonstrated by the state.  Typically 
the eligibility requirements relate to income/resources of the child and family, removal 
status and child safeguards and protections for the child and family (legal determinations, 
case planning, periodic reviews, permanency findings, provider licensing).  It is 
important that CFS staff adhere to the following standards to ensure accurate eligibility 
determinations, to maximize federal funds for regional budgets, to provide for essential 
services and resources for children in alternate care and to avoid federal penalties upon 
audit/review. 
 
Definitions: 
 
Placement:  Placements may be voluntary or under legal custody and include either child 
protection or child mental health cases.   Alternate care placements consists of: 
 

1) All levels and types of foster home care 
o Shelter care 
o Family foster home care 
o Specialized foster care (including low, moderate and high levels) 
o Professional foster care 

 
 

 1
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2) Children’s residential care facilities (licensed) 
o Group care 
o Residential treatment 
o Children’s treatment facilities 

 
3) State Hospital South – Adolescent Unit (SHS – AU) 

o acute short-term voluntary inpatient hospitalization are not placements.  These 
are considered CMH services.  The Department may facilitate access to 
inpatient services but the parent, along with the physician , provides the 
consent , admission and  treatment.  The department may pay for such 
services but payment is not the determining criteria for what defines a 
placement. 

 
Application (initial):  For any removal episode in which a child is placed outside the 
home a foster care application and accompanying packet must be submitted to the RDU.  
The RDU eligibility staff makes and documents the eligibility in EPICS and FOCUS. 
 
Re-determination (“Redet”):  A re-determination is essentially a review of a child’s on-
going eligibility.  This review is necessary as changing circumstances can impact a 
child’s eligibility.  Every 6 months following an initial placement (or the last 
determination) a re-determination is due.  CFS regional staff  submit the re-determination 
to the RDU which then reviews for continued medical and IV-E eligibility.   
 
Title  IV-E: A federal benefiting program which is based upon child specific eligibility 
requirements.  Title IV-E provides uncapped federal funds for the payment of 
maintenance costs, adoption services costs, administrative costs, and various training 
costs.  In all cases the FFP (federal financial participation – federal/state match ratio) is 
very favorable to the state. 
 
Medicaid – Title XIX: A federal benefiting program which provides medical coverage 
for children in placement.  It is based on a specific child’s eligibility for the program.  
Basically, Medicaid can be thought of as “medical insurance” for poor and/or disabled 
children.  
 
Resource Development Unit (RDU): The centralized unit within the Division of Family 
and Community Services which determines eligibility for foster care youth. The unit 
consists of social workers who review the circumstances surrounding the child’s removal 
and placement in alternate care, assign the correct eligibility and assist field social worker 
staff in making and maintaining a child’s eligibility for the various benefiting programs.    
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Standards For Initial Applications 
 

Alternate care placements requiring an application: 
 
CFS staff shall submit an application for all placements as defined if > 7 days (except 
hospital only placements such as SHS- AU). 
 

• Do not send alternate care packets to RDU for youth admitted to State Hospital 
South unless the youth was either: a) already removed from home and in 
foster/alternate care placement immediately preceding admission to SHS, or b) 
has been at SHS and is discharged into foster /alternate care placement. 

o As soon as either “a” or “b” qualifying condition is known staff should 
submit an application packet to RDU  

• SHS staff will complete Medicaid eligibility for “hospital only” youth admitted to 
the unit (the eligibility case will be opened in the regional office). 

• SHS only placement will remain as “IV-E pending” in FOCUS until such time 
they are discharged to home or another alternate care setting. 

 
Timeframe(s) for submission of initial application:  
 
Applications should be submitted to RDU within 30 days of removal. 
 
Application material(s) requirements in order to be considered for IV-E eligibility 
(packet contents): 
 

1)   Application must be printed from the FOCUS system and signed by regional 
worker. 

2) Application must contain Proof of Citizenship or Legal Residence:   

A) Birth certificate is required if child is born out of the state of Idaho;  

B) An EPICS printout showing child has been registered with Idaho Vital Stats if 
the child was born in Idaho; or 

C) Proof of Legal Residence if the child is not a US Citizen. 

3) Income verification of household of parent/s child was removed from:  

A) Verification to include systems review of EPICS programs that may currently 
be open or that were closed within the last six months;  

B) EPICS printout of interface with DOL showing last six quarters of parents 
work history;  

 3
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C) ICSES system should be reviewed to determine any child support that parent 
may be receiving;  

D) FOCUS/Social Security interface any benefit the parent/s or child may be 
eligible for and/or receiving; and  

E) Comments from parent/s interviews to determine any source of income (wage 
receipts or statement of self employment income) or reason for non employment.  
This should be done with knowledge of work history.  This information should be 
documented in the comments section of the foster care application. 

4) If the child is placed out of the State of Idaho, the RDU must have a copy of the 
current foster care license or other appropriate documentation issued by the 
residence state. The license must be for a fully licensed home (or the receiving 
state’s equivalent certification). 

5)   Submit all appropriate and relevant legal orders such that the RDU eligibility file 
has a full legal history.  The required legal orders include:   

A. Imminent Danger Removal Legal Orders.  For these removals, RDU must 
have: 

   1) a copy of the police imminent danger pick-up;  

2) a copy of the State’s Petition to the Court under the C/P Act;  

3) a copy of the social workers affidavit to the court; 

4) a copy of all custody proceedings orders (even continuances) of 
hearings held pertaining to the child; and/or 

5) a copy of the Legal Custody Order, and all Orders issued following the 
Legal Custody Order. 

OR 

B. Endorsement Upon Summons Legal Orders.  For these removals, RDU 
must have  

1) a copy of the social workers affidavit to the court; 

2) a copy of the Endorsement Order, and all orders following the 
Endorsement Order. 

                                                OR 
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